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Warm-up: Have a Try

1. Put the following Chinese into English
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2. Put the following English into Chinese

The College of New Jersey
Donald Vandegrift, PhD
Professor of Economics
School of Business
Add: PO Box 7718, Ewing, NJ
Tel: 609-771-2294

Email: vandedon@tcnj.edu

Background: Learn Something About Name Card

TERSES T, s R —fitrad, wE—Musimsl, FeEpEsE TR
XM TE R SCA SIS 2, FEXTARE T, K A 4 B e SORARA 2
Mo #h FEEEAES . TAERA ., B HRFR. Hhhl . Wil . & B LU HR 1
HiHESE

%4 R ESLE TR ] KA business card, visiting card, calling card &Y, card, 3£ 44 F7E
HE FEORIS A TR FRBUHER, TR PR R ERR R

HoE, WGSBS AL A 4N, HINEFRUHRE, Hl—dEeq
AN KRS S FRRE, WobEREh REREXEELX. EE, /GRS
SENSNNR 71

Hk, —ik/ANVNG& R, A EEE BN, PR 40 w8 vl AR o A% i T 22
A5G B o UIFAIR] A 45 B (university 46 0% A uni.) . 41L& 1A A 45 1% (Bank of China 47 M
4 BOC) %,

Discussion: Talk About How to Do the Task Well

1. ST A aS kA SO AR

WA R IE, MWHEREKRE. BRI Ly, s f e B
Vool OB WA —MaE N . 24+ B4 (P4 )+ U0 George Walker
Bush ( F¥if « KL « fifl) o George /&% 44 (Given Name), Walker J2& 1144 (Middle
Name), BIARNGIE T —ABF, HEHALE, TERZG G4, W Walker 45
BCE TR W, B THERS S A . Filan, T HHACE. REW 41 R e
WA DNTR, —EOUT, EEFLBG/ M2 F 248 25 B George W. Bush,
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Bush J&: (Family Name), UiBH NI, SR EAHRL,

PEH PB4 XFR DA%, —BeRIEE . MY s, s A
OSBRI, VRARSErFE 5T ()i . S8 FE PR ARSERY 24 FK
W H B 5 F 44 James, John, David, Daniel #1 Michael 5%, % VLI & T 44 Jane,
Mary . Elizabeth, Ann. Sarah fl Catherine %5,

TESHE N B, AT BeR S PRk, BRI EE Caysrh PRy Fin),
FERUFIERA “HiR, 5. 55 Hid” R,

PRy S22 S ke, FA THE SN 44 R P R0 77 U, ARMESRI S 1 ixf
4, X — S ETE AN DOFR AL, B, 24FRAT1HE Margaret Fl Charles 431 5
VRO CBOMSEERET A CARREET W, WU CHISER)T CBERMT M B0 X
BT,

DUE N 44385 P LA et AR, Bilan “Wp” “mn” “Hg” B SRR
WAELHER A b, W R R T AR B TR, TESETR A
LGRS, g 7RIS, AT DU R ] — SR DU T A S R IR . il
4 Mary 30301, Diana PE R ELZE0

HA e NS P SRG SR, T —BeR AR BRI, BRI R0 S
PR BRI, HABER - TIR R T & 12500 i It J. C. Smith BlE R 1. C. L%,

2. sk A TR

1) % ALkt % o Enig

A BFEAIRZ MO, (B —MRFATER R M LA T 2ok B flan. 4k
2PN Zhang Yiguang, FRATHEAT DA B AL AR N IE RN TR B, X
FEXTHEW A B i R B 1, Wit

2) A undniF

DURIEAIEAERT, ATEfG, T HE R 2R, @, BR. gk, 755, Aatdfas
PERY, AR RS, BREHAE . — HIBBIE Nz RN G, IR . S En P
T NZIEE— . FUNE & 5205 A Zhuge Liang, FXFHH A3 Ouyang Zhongshi.

3) Ak e 2k BN IF

AREFFAL, R 44 0 7 B R B HES Y R A —FER T E R AT 44
TEIG , PG5 E G RIGFAR L o —RFRA PR e SOk 44 TR S, 23 BRIBUAIT 4 > 158
A TR Lk TR 5 44 BT, AnSE EIRTASE /R - ZObR (Bill Clinton), Hirp Bill /244,
Clinton s& . (HPECK A C A F BRSO AL /NI T o A R R E Y > 15
Lk AERTTE , a0 Bk (Yao Ming), SUEIEME “Bk” MAERT, £ “UI” MAES.
AL N\ A OBk BRSO, K A OB ICE S T, A CFERTTH , WA,
“WEIA” AERL T Ming Yao 1o $EHRUCIEJHL, RAIATERT, WAER T HIE R,
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TR W 5 2T IR, SRR ETE AN g, SRAFESIF, WAkl
KR4S . Bl FEZEN IR Jianjun, Wang 5% J. J., Wang.,

71k, AR AR TR S R ok B, BAATE i R4
ERE I, DRI e HEH, R RDEEA e k", DIRsbEA
o 5 U&7 . piln, ZEEe] DIEER LI Kui.

4) b E L FRABF

MILNBR T H A FZINAL A O T 9S40, Wa] DA SC8 F 45 G 1
— AR B, WIS AT BRI 4, EE R S4Bl .
KWV Rg, BHPEN Zhang Yanan, XFE RN BEA 1R, (Bithid — D9 L4 F =
Carol, IXAE—2F , TEXT b 1 24 “FE A 793 mT, 5 n] LABHIEE A Carol Zhang . TEXT ARSI HT,
U ZE G 1 44 TR G ME A e

3. TR RE

BT 1A FRTESE IR B T LA B, ZOoRE RS H, Frl— 50 Hig
] —FhiE4 (BRI A G EEIEAEBZGE— AL ), rhERIT, il
Bank of China, #i5 ) BOC, ANREAEALTHE ek, 44517 the Chinese Bank 5 the
China Bank, #B/2 N2 Y19,

FRIC U], E BSR4 PRI, N 1 SE A AT OCBORE, B S A A i 37 R
JEHSRBUNHU IS, SRR th A SCHRT TR AMER A4 PR, A AN Be e I H %
P, DABURIL— L 2432 TR BLAR T

FRRCTR TR, A AWM E TR RS, (HIER of | the, and 45 i 1A — /NG
WRETTEUN, B354 the Municipal Government of Tianjin.

HL A PR AL B A BN, W HDGESRE, KA, NWEREN Tianjin, MIA
RER . AT EE A5, FHDGED S R A . W R R 1
Ik, B4R, OGRS EM. i, KiE MAE” X2
A CHREE” 25158 Go-Believe, IABIPEELINGE “SABE” | mHECH I
&7, REsIH OB B T RAE 4

4. A E) PRI IRE

(1) company, —FgCBiCiEMN . BAENFEEIAF, ANEHMBR/ N R
IS EI IR, AT company 2 . A RIAFRET, company i # 4l i, Co. ,
4 Caterpillar Tractor Co.( £ EEHHIHALAF ) o ARIZAFEI company —IiHZEH
B, U Allied House( BRAZEHTAH ) &

company NN FEIEFR, A48 ZMAE], AT A R,

affiliated company MtJmAFl; ad] . BEEAF (Wl H affiliate)

associated company BB AR B (A 20% 2 51% B i —Z A Al g )
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export and import company HEH O]
L
iz

holding company e )

insurance company PRS2 ]

investment company @A/l

joint-stock company A A ], AT
liability company THUEA PR
limited company JBetn A R 25 )

parent company RS /N |

subsidiary (company) B/

public limited company (52 Bt A BRAH]
share company () WA A BRAH]

[ % H Co. Inc HUAY Co. Ltd, {H 7 3 FE /A7) Co. Ltd AY. U International
Engineering Co. Ltd. FEPr TRAH] () .

T, WABEEAFH Co. Inc. 1Y, {H—B#ANE T Co., HH Inco fHf Co. Ltd
A Co., HHH Ltd.. %140 Dun & Bradstreet Inc. X JE\ - fafr e AR A /) (9 ),

(2) corporation, 1EN “/~E]” H, AI4EEEAL Corp., JEEJLIE—BLIAN corporation
He company B, RHEBARAR, AT 9E R limited company, 17735 [E A RS A
4% % h i FH Inc.( B incorporation 4 & 1M A% ), 45141 Morton International Inc. B4 [
Proawl (36 .

A NINH, corporation 7F 3 [ Jeif g BA SIS NSRS R A H], (HLA 1)
b, RFRAIZInEEME R A, NAFIZA corporation F—MAREEE A H . .
Lockheed Corporation & be. 78/ 1] o e, JefE A FTRDH corporation, IH)
W, HARSERE A w A E g corporation

(3) HAhFRIR A F & SLAYiRliE

incorporation, — &g /A F], /0. U1 American Airlines Incorporation 3¢
T2 A Al o

firm, i “FiT. A6 ZE, ZRWASBAL L&A, firm BT
INF)ZLFRDA o U0 The firm of Smith & Jones St & W 53U A F] (AR IFEUHIE, firm
X AL company) .

agency AN BOAACHE | ACHIALAE, VER “Aw]”, UESEA ] B AR BT A Wl

airline (s) , airways, air, avia, aviation F/R %2 A o

line (s), FRPRAE FHEAE MRS NIRRT A w94 PR, 41: American President
Lines ZE[E BG4 MY/AFl, Eastern Shipping Line Inc. R %My AF (FE) »

industries, industry, industrial % H7EA R ZFRH, #EEFRR “S0l7 “Tolk” FE.
541 Farmland Industries 4¢3 TP\ F] ( 3€ ), Australian National Industries Ltd. A F)
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W EZE TALAF]

product, —f&PFEHR “FEEATET (AR THZN corporation Z5F R “/AH]” ] ).
#1141 American Home Product Corporation 32 [E Z¢ )& FH i /A 7 o

enterprise(s), “AMMLATT “INOEATFT , B0 Coca-Cola Enterprises Al I17] 4k

M AFE (3£) .
stores, BRZF/RN R AN, A “ANARE” ZE. H40 Great Universal Stores
KAGAR] (F) .

service(s), ZFRMSFMEIIN/AF] . Bi4N Japan Postal Service H ASHB S5 )R

system, 48§ FH 25 AH X 2l 37 HLAS 41 B 19 &R 48 4121, i U1 Columbia Broadcasting
System HHE LI #E A F]

group, “HEM” “HEHAF]” , HUN Citigroup FEFEE A A F] (3£), LG Group
LG %M () .

holding, “PEB¢/NH)” , il HSBC Holdings Y1 A& () o

assurance, insurance, “PRFZSHE” , 41 Sun Life Assurance of Canada IIE KK
FH 1B 2y 5] . Samsung Life Insurance =& A FFRR2H (&) o

laboratories, “HilZ45/AH])” , 40 Abbott Laboratories fEEF 254 ] (32 ) .

office, B/ HTRINAFIAFR, ®WHARR “4Aw" “Ip=fi” %, Fln
head office S/A ], life office AFFRKG/AF], home office [E BV F], fire office kK
PRES 23 7], Frankfurt Tourist Office ¥ 22 Fa Rk IiF A v) (12 .

proprietary, ‘A F" , WHATE M Pty, ZHTMAFE AR, #i40 Broken
Hill Proprietary fii & 15 fiv /R & M2 Al (MK FIIE ), South African Industrial Cellulose
Corporation (Pty.) Ltd. FE Tl -4k 8 F .

associates, “HKT" CEREAFR” , WHEHIEA, HU0 Sanders Associates i
WA A

association, “HEE/AF]" , Ul Reader’s Digest Association, Inc. 3£ SCHGHE &
A (K)o

alliance, “BEW” , U0 Sodexho Alliance ZMITELE/AF] () .

incorporated, “/AH]” , 44l Pacific Semiconductor Incorporated A7 SR
Al(%).

son, brothers, HH IEAFRAFRE, —BZPEH . 41U Lehman Brothers Holdings
2 B R AF] (3€), R.R. Donnelley & Sons Company JHZNF]ACF/AF] (3£)

Messrs, A AR ZFRH Messrs (Mr. BFIEHOE ) IR CHI AL, Messrs A~
WEH . B0 Messrs T. Brown & Co. 15 /A F .

trust, fHFEA Al energy, REUR/AH] . electric, HLR . BT/ A motors, X4/ H] .
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5. 060 1. SSIRPRAG FRIR

TERIMEZ R, PRI B IR, e, WK, S Rt ot =
e b SHE BRI 1 2%, (HA&E 44 il v O — A SE PR S . TR — 2l
BN P SR E A

Head Office BV H] Marketing Dept. EE R

Headquarter SR Import & Export Dept.  # i HHB
Board of Directors HH After-sales Dept. A J IR 453
General Manager Office BZEPIMAE Accounting Dept. Wt 55K
General Office JSOIE Y Public Relations Dept. 3 KHF
Production Dept. AR Technology Dept. FARHR
Product Dept. PR Training Dept. EYIES

Q & C Dept. JEEfIER ] Dispatch Dept. AR
Project Dept. it & Purchasing Dept. Pk
Engineering Dept. T AR Material Dept. B
Industrial Dept. Tl Logistics Dept. Yy
Branch WA/ Advertising Department | &3
Administration Dept. ATEGERT] Planning Department X3
General Affairs Department 1555 Information Office [l 3f) 4b
Sales Department BRI Reception Desk/Center  Hij 5 / &1 #4b
Sales Promotion Department fie 5 Customer Service Department % i
International Department 7N Call Center IR RMN
Business Office/Branch Office ElL R

Product Development Department IR PA A

Personnel Department PNE 5

Research and Development Department (R&D) B & 3¢

Human Resources Department NI

Secretarial Pool S

o TR . ST SO IR AR R

chief executive, CEO NIP=Y 2%
president; general manager PRt 23
chairman; president of the board; board chairman #EF K
senior advisor =)
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vice/deputy president; vice/deputy general manager

assistant president; assistant general manager

assistant to the president/general manager

executive vice manager

vice-manager-technology; technical manager

vice-manager-material
vice-manager-manufacturing
vice-manager-planning
vice-manager-personnel
editor-in-chief

associate (deputy) editor (-in-chief)
executive editor; commissioning editor
head director; chief

deputy head; director; chief
chief engineer

chief designer

senior engineer

senior economist

assistant engineer

economist; economic administrator
accountant

agronomist

designer

architect

technician

research fellow

chairman

secretary general

executive director

standing director

6. e SCHA R
1) 3% ok w Bi%

PSR A FBI R d/NER, B IS 4 | X4 T4 R

| ®2kR 8
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[l 24 HOREHES , SOGE BN G A S o 7B SCHBHERE, K TR BT IA AT o

(1) HFiFkk,
4. New York 4124, Wall Street 78/R 7.
(2) Bk,

BN . Tceland K5, Pearl Harbor 22¥E#E, Buffalo K43k,

(3) HIFIRIE,

#5lin: New England 4% >4, Port Victoria 4EZ |V #E, Cape Lopes 1&i £,
San Francisco —# 117 / IH4: 111, Surabaya 7K / ZRE A ( ENJE ), Viadivostok 2 & /
PR HG v (P W), Zamboanga =F & / 1444 (EHEE ), Wakayama FIHK
w7zl (HA) o

BT SO B R R DA =R

(1) AH[F) HA% AN AT

fil4n: Cambridge GIFF (D& )/ AT AT (£H)

San Francisco [H4x 111 ( 2 ) / 2 « #5225 R (BTARZE )

Florence i 12 15% ( BAA ) / Wi e i (2H)

Montreal ZEFFFII/R (&K ) / SEEPIE) (4 E)

Sabang VPEE (BN ) / 5530 (FEEEEE )

Tanga FHI5 (Ziifa) ) / I (IS ) /30 (W)

A Den Pl (i ) /Aden T (2]7])

£ Long Beach ( 32[F ) / £t Longbeach (#7174 %)

122 5e R Frankfurt ( 5[E ) /Frankfort( 3% )

5% ML Savannab ( 3¢[# ) / Savanna( 3£ [H )

A Z . Victoria( JIEEK ) / Vitoria( ELPE )

() ARy A IE—NEZA, A SGESCHIE], BRI AR B 2 e T
B2 . B4 Vancouver( IR ) A B 58 A 2N o LU Hamilton( P25 /K10 ) |
Kingston( 475 ). Newcastle( 41-R/K ) 45,

(3) AR EIZ LA M7 HARR B4, BRI 27 M 44 s TR P LT i X
i, 7E3EEA =AMNEA Amsterdam ( BTEHITRR T ), 000 FEREM . MK
PHFNA LI

2) P Ui bt 6 E i

HOSCHBE A HESI R R i KRN x B x T x X x B x 5. TR, Hi
LH/ES (T “EAXT B CEUET Wy ) WAEHDGEPRS . HERiES, 41 Huangyan
ANHE N Huang Yan, £k 5o a2 MaE 5 W oF, Kbl e A 2047 B 5 E 4
ZIa], i EETTA G TR 102 5, MR 3180207 Rl 102 Huangjiao
Road, Taizhou, Zhejiang 318020, China.
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LA L, HhEROZ O B 5, TS SEHIEAA S, WIFE
—f7, AT T, (AR AFRAT LA, i .
Room***No.***Road/Street,***City
***Province***(Post/Zip Code)
*#%*(Country)
SERERHLHE A T X R + XA + B D R A
AT X bk e e — R, FRIEIE BT, ATBIX e 4%, Bk B4y
PR (455 T ST E N E RS ) -
« [ % (State) : HHE N ILHIE (the People’s Republic of China; P. R. China;
P. R. C; China)
44 9% (Provincial Level) : 44 (Province). H i X (Autonomous Region), %% 1
(Municipality directly under the Central Government, & FX Municipality); 4% 517
BIX. (Special Administration Region, SAR)
o HZ% (Prefectural Level) : Hbi[X (Prefecture). AN (Autonomous Prefecture), Tl
(Municipality; City); % (Prefecture)
« L% (County Level) : £ (County). HIAE (Autonomous County), i (City), T
EEIX (District) . J# (County)
* £ 4 (Township Level) : % (Township), %% (Ethnic Township), % (Town),
B INFiAL (Sub-district)
R SCHbHE R R 1]
o T 52 B 2248 Zhongxing Town, Chongming County, Shanghai (Municipality)
o W5 AR X IEAE U /KT Hulunbeir City, Inner Mongolia Autonomous Region
WL &M T E R B ¥ & £ Longxi Township, Yuhuan County, Taizhou City
Zhejiang Province
o SN T 42 18] X 42 118 Jinmen Sub-district, Jinchang District, Suzhou City
Jo& T MR ZR A R 0 — SR G WA SR A 1 BRI B R . T
P XA, XA R E HEREITR .
o “BK” WM “Road” mi4EE A “Rd.”
o “f. 1" WA “Street” F “Avenue”
o C“HLOFECBT AN “Lane”
o “WFET AIREN “Alley”
o HAT. /NXT AIESN “Village” ¥ “Residential Quarter/Area”
B D5 S I BHE, SOR MR PR — 2, W SO LRI T 1 i 4 B 5 IBRTE
. 5WE302%, 3 o2 o0 102 %, XHEA "I “x x x S R R
—[Eg, —IILL Building 2k ;  “E” —MBPFE Room o§, Suite. IR 1] 435

| ®2kR 10



P Suite 302, Building 5; Room 102, Unit 2, Building 3. Suite fE7EH £ room 21
A%, Ul a three-room suite, HETFA T w A HILSE (), HEHEER, BFN]
TERIPED S, AREZHIEE “F7 B “%7 i, WS EMRE PR Ol IESE Suite
1%, Room.,

WA, FEIX—Ghl R 25 g an “soe” “RE” R EARE, fl, 7R
—IIVAETE 1 — 3%” a[iFl “Rm. 1-3, 5/F, Office Building E1”

WAL, 2R T EA R, SO A RS Bl A 1 . H T 4
HWT,

* [X: District—Dist.

« Tk Industrial—Ind.

o 7. Street—St.

« : Road—Rd.

«j&: Avenue—Ave.

« Kifi: Boulevard—Blv.

« B2 Floor— “/F” =X Fl.

« K#%/ KJZ: Building—Bldg.

« /NET . Apartment—Apt.

o F3[A]: Room—Rm.

Follow—-up: Do It Yourself

1. Translate the following English into Chinese

(1) Associate Engineer

(2) Training Supervisor

(3) Sales Representative

(4) Planning Department

(5) SUITE 304,145-157 ST JOHN STREET, LONDON, EC1V 4PY
(6) 770, 54th st, Brooklyn, NY 11220

2. Translate the following Chinese into English
(1) R EB

(2) B

(3) ELC

(4) fis15

(5) At vE X P =3t 2 5 #iEZ: 100089
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(6) R 1 1T A TR e B B 34 5 601 =
Homework: Practice Makes Perfect

1. Put the following name card into Chinese

Filmon Hardware, Inc.

John Taylor

Sales Manager
FHI Building, 725 Oak Park Avenue , San Diego, CA 91023
Tel: 2976 3322  Fax: 2976 3366
E-mail: johntaylor@thi.com

2. Design a name card according to the following information and then
translate it into English

AN N

TAERA: NEEZEFAN (EH) KA RA R
TAEERIT: SRR EE A0

HR4S: SR s

TAEHE:  JbRT@ N XA Tk X —X 15
figw: 101107

Eﬁlﬁ 133 skkskeskekeokeokok

fEH: 010 61526245

LT IEA: Tuandu@126.com

| B2 12



Extend Your Eyes

FEURE. BWERABR

Household Electrical Appliance Co., Ltd.
Technology and Trade Co., Ltd.

Iron and Steel Company

Knitting Company Ltd.

Industrial Group Corporation

Electronic Technology Development Co.
Woolen Textile Co., Ltd.

Fashion Company Ltd.

Advertising Company

Aquatic Product Company Ltd.

Travel Corporation

Garment Company Ltd.

Electronic Equipment & Materials Corporation
Textile Enterprise Group

Foreign Trade Company

Trading Company Ltd.

International Investment Company

Plastic Products Co., Ltd.

International Economic Cooperation Corporation
Garments Industrial Company

Computer Technology Service Corporation
Project Contracting Co., Ltd.

Beverage Company Limited

Construction Engineering Co.

Porcelain Industry Complex

= BRI A FR
Accounting Assistant
Accounting Manager
Accounting Supervisor

Administration Manager

FIHEAA PR A
BHE 55 4w
BER 2 ]

FHEUA R A
Foll FE A 2 ]
BRI R A
TBYLARAT

IR 2REA B A T
A
KA R T
il A
e 2~ ]

HL A b 2 )

iR b £ A
XA 5y A
oA PR T

[ PR A R A F
B AT BR 2> 7]
P EEAT
AT 2 7]
HHRALEARNR S A F
TR RN A
YR PR 7]

I TR ]

P 2E Al £ AT

it
Lt
St

Frgz
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Administrative Assistant
Adpvertising Staff
Application Engineer

Bond Analyst

Bond Trader

Business Controller
Business Manager

Chemical Engineer

Civil Engineer
Clerk/Receptionist

Clerk Typist & Secretary
Computer Engineer
Economic Research Assistant
Electrical Engineer
Engineering Technician
Export Sales Manager
Export Sales Staff

Financial Controller
Financial Reporter

F.X. Settlement Clerk

Fund Manager

General Auditor

General Manager’s Secretary
Hardware Engineer

Import Manager

Insurance Actuary
Interpreter

Line Supervisor
Maintenance Engineer
Management Consultant
Manager for Public Relations
Manufacturing Engineer
Market Analyst

Market Development Manager
Marketing Manager

| ®2kR

FrEgh B

IS TAEA G
i T RE IR
WEZ5 3B 51
UEZFAE S bt
k55 F4E

N 28
{2 T A2
AR TR
ROA /B2 I
SCAATF AR 1S
AL TR
2T B
LS T AR
TR
VAR S
HMHFERHR 51
W55 FA4E

LB SN
AMIFRAZ TR 5L
W55 2 8
FIHK

JER LIS
(HHEAL ) BECE T AR
iR ]
PRES 2N F] BRI 51
HiE RHE
PR A
Hefe T REIM
gegdiu|

N> SHIEZS L
il v TR M

T 53t 51
iR Biw. & SZ3 1
[ERZkisk= S S S



Marketing Executive
Mechanical Engineer
Office Assistant
Operational Manager
Personnel Manager
Product Manager
Production Engineer
Programmer

Purchasing Agent
Quality Control Engineer
Real Estate Staff
Regional Manager
Research & Development Engineer
Sales Assistant

Sales Manager

Security Officer

Service Manager
Software Engineer
Systems Engineer
Tourist Guide

Trade Finance Executive
Translator

Typist

B

BUAR T2 i
DINE B
55 22 B
N R
e

7 i LA
FEFF b

K (15T ) B
Jo i P TR
b = HR 5
HulX 25 3

W& TR
B Bh

By Rz
LN

Hiz g5 i B
(FHEHL ) B T AR
ARG LA
T
W55
izl

1593

=i
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